17 November 2003

Greetings,

This week I have big news from the Annual Training Department! There are MAJOR changes in the way we are now processing requests for AT (annual training). This new process is a HUGE improvement and we believe it will be much less stressful for you as well. You will now be applying for AT through a system called NOWS (Navy Order Writing System). Please read the procedure listed below, and keep in mind that you will be able to track the stages your AT application goes through, so there will not be a need to call or e-mail us to find out the status.

In order for students to obtain their annual training orders, they are to log onto NOWS and apply.  https://nows.cnrf.navy.mil/nrows/
The member will sign on by using their SSN and DOB.  After successfully logging in from the NROWS Login Screen, the NROWS Main Page is displayed.  Choose the "Sailor" option to display the Sailor menu options.  

Sailor

1.  New Applications - Choose this option to request a set of orders.

2.  My inbox - Choose this option to view and pull back all applications that have been forwarded and being processed to you.

Print
1.  Print orders - Choose this option to print user orders.

Once the member starts the application procedure, he/she will receive a tracking number.  The member may track where their application is in the process.  The member must continue in the application process.  Each step is self-explanatory.  If the member hits a snag in the process, they can call the help desk at 1-800-537-4617.

Keep in mind you will still need to send in your annual certificate of physical condition and clerkship approval letters as part of the process. Any questions, please don't hesitate to ask. 

r/

Registrar

