NMETC Bethesda - Sponsored

Operational Short Courses - Nomination Format for Active Duty

Send to NMETC via One of the Following:


1.  Fax Nominations to: 




DSN 295-1292 / COMM (301) 295-1292


2.  E-mail (Approval Signature on Document):

 nmetc-nom@nmetc.med.navy.mil 


3.  Mail to the Following Address: 


NMETC

Code 0A3 (SMRCC or POMIC)

8901 Wisconsin Avenue

Bethesda, MD 20889-5611


Note:  Do not include the information above the  ********  line on your nomination letter, it is for informational purposes only.  Format of nomination is by Standard Naval Letter format, ref 

SECNAVINST 5210.11D.

Privacy Act Statement

Authority to require this information is contained in 5 USC 301, Department Regulations. The principal purpose of the information on this form is to provide the training activity with certain information relative to your training needs and your location during training. Additionally, it may be used by employees of the Department of the Navy in the performance of their official duties related to the management, supervision, and administration of Navy personnel affairs and functions. Completion of this form is mandatory. Failure to provide required information may result in the denial of your request for training or duty assignment, or in other administrative action being taken.
*************************************************************************

Intentionally Left Blank

See Next 2 Pages

for Letter Format

(COMMAND LETTERHEAD)
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Serial













Date

From:  Commanding Officer/OIC (State Command)

To:       NMETC, Code 0A3, Bethesda, MD

Subj:    Nomination for Operational Short Course (COURSE NAME, 

             NUMBER and DATES)
I. The Following Information Provides Data for a Member from my Command:


A. Nominee Information:

1.  Name (Last, Full First Name and Middle Initial).
2.  Rank, Corps, SSN, Designator and NOBC.

3.  Command Name and UIC.

4.  Member's Telephone (Commercial and DSN). 

5.  Member's E-mail Address (Work, not Personal).
6.  Current Billet Assignment and Title.

B.  Nominee PRD/RAD/EAOS: (Provide Next Duty Assignment for Personnel with PCS Orders).

C.  Justification:  (In Short Paragraph, 5 Sentences or Less, Describe Roles and 

 Responsibilities of Member and Justification for Course Attendance).


D.  Member’s Mobilization Platform and Billet Sequence Code (BSC) Assigned: (Obtain from the Head, Mobilization Office).
E.  List Previous Operational Course(s) Completed: (Title and Date Attended).
F.  Head, Mobilization Office: (Name, Rank, Corps and Phone Number).

G. Nominating Command Address:  (Complete Mailing Address).
H. Command POC:  (Who Will Receive Accounting Data to Process TAD Orders - Include Name, Commercial and DSN Phone and Fax Numbers).
I.  Head, Staff Education and Training Department:  (Name, Rank, Corps and Phone Number).

II. The individual nominated is available for training and has the full endorsement of the nominating command.  With this commitment, a member from the executive leadership from this command will notify NMETC if the member has to cancel by separate cover at least one to two weeks (or earlier) prior to the class convening date.







Signature

(Commanding Officer/Executive Officer, Director for Administration or Head Staff Education by Dir)
