12 January 2004

Greetings,

HAVE YOU DONE YOUR  "A.T."  FOR THIS YEAR YET OR HAVE YOU STARTED TO PLAN WHERE YOU WILL DO IT?  Our fiscal year ends 30 September 2004, so you have until then to get your annual training in.   Even if you just have SCHOOL ORDERS, you MUST perform an annual training for 45 days!

OIS INFORMATION

Many of you are eager to get your paperwork in now so you will be assured a seat in one of the summer classes.  It is fine to submit your request now using the NOWS system.  Here are recurring questions many of you have asked: 

What is the address for OIS? 

    (
UIC is 66949

OFFICER IN CHARGE

PERSONNEL SUPPORT DETACHMENT

NAVAL STATION NEWPORT

690 PEARY ST

NEWPORT, RI  02841

What do I write for "Unit Name" and "For Duty With"?

· Just write Officer Indoctrination School for both questions. 

Who is the Point of Contact?

· You can place the Registrar's name and e-mail address in that section.

What about BCN?

· Leave that blank.

Are you graduating this year?  Please check our webpage for the "Graduation Letter for 2004 Graduates".

Finally a note from Reimbursements: 

As you are probably aware, we are experiencing staffing shortages and a delay in claims being processed.  It will help our system tremendously if you would NOT submit a claim every time you go to the bookstore.  Do the math: 1700 students X 3 or 4 claims per semester, adding up to THOUSANDS of claims overall.  Please collect and save your receipts and try to submit ONE claim per semester, as this would help lessen the load for the processors. 

That's all for now.  Have a fabulous week!

r/

Registrar

